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Nanyang Commercial Bank (the “Bank’™)
Notice to applicants related to Personal Data (Privacy) Ordinance (the “Ordinance”)

Please read this notice carefully prior to supplying any personal data to the Bank.

To comply with the Ordinance and be respect to the privacy of personal data provided by you in connection with your
application, the Bank set up this notice to explain how your data will be collected, maintained, used and protected.

The bank will keep your personal information including the personal particulars, previous employments, salary,
compensation, training history as well as the internal movement, performance appraisal, attendance records within the
Bank and Bank of China (HK) holding plus the data collected to fulfill the purposes relating to the employment issues
or facilitating HR management.

The aim of collecting the data stated in point (3) is to fulfill the purposes in relation to the employment issues and
facilitating the HR management.

The bank will review the usage of personal data to ensure such data will not be used for any purposes other than the
data that were to be used at the time of collection.

To cater for the actual needs of HR activities, your personal data maybe disclosed within the Bank, Bank of China
(HK) holding or other associate companies within as well as outside Hong Kong.

To comply with the related ordinance, the Bank may also disclose your data to the related governmental departments.

To fulfill the purposes of facilitating well in HR management and employment issues, your data may also be disclosed
to the parties and organizations, which provide services to the Bank.

You have the right to ask the Bank to disclose your data to an assigned organization by written request.
You should ensure that all data provided to the Bank is accurate and complete.

Failure to supply such data as and when necessary will result in the Bank being unable to process your employment
application, or administer your employment with the Bank properly. The relationship between you and the bank may
also be affected. You have the responsibility to keep the Bank informed should any personal data you provided in
the past is not accurate and up-to-date. The Bank will not be responsible for any mistakes or adverse effects caused by
the inaccurate information provided by you at the moment of collection or should you fail to keep the Bank updated
of such data.

The Bank will take all practical steps to ensure that the personal data collected and held is accurate.

The Bank will not use the data for any purpose not related to the employment or HR management issues without
further notice or upon your agreement or allowed by the applicable Hong Kong law.

The Bank will provide adequate training, coaching and take all necessary steps to enhance the sense of staff in
protecting the data in order to ensure such data held by the Bank is being protected and will not be accessed, used or
destroyed accidentally by the unauthorized person.

The Bank will destroy the personal data upon fulfilling all purposes in relation to the employment and HR
management issues.

You have the right to check whether the Bank holds your personal data and request to get access to such data.
You have the right to require the Bank to correct any data relating to you which is inaccurate.

In accordance with the Ordinance, the Bank has the right to charge a reasonable fee for processing any request to
access to the personal information.

The Bank will follow your request to access or correct any personal data without violating the Ordinance.

Request for access to data or correction of data or any enquires for the Bank’s information respecting policies and
practices and kinds of data held should be addressed to:

Personal Information Protection Officers: Ms Elisa Wong / Ms Jennifer Chow

Address: 11/F HR Division, 151 Des Voeux Road Central, Central
Contact No.: 2852 0993 / 2852 0987

Fax No.: 25455488




